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Annexure - 2

§ coas % Gujarat Common Admission Services (GCAS)
. - Education Department, Government of Gujarat

Guidelines for creating role for form filling/form verification/admission
allotment from college login

1. Login to https://gcasadmin.gujgov.edu.in/

@) GoogleLens @ r}) C@dD @

CLGU0021891

Total of 10 + 3 =

Remember Me

Gujarat Common Admission Services (GCAS)
Department of Higher Education

2025-2026 Developed By: Guj Info Petro Ltd.

o3\

2. Go to the menu on the left and select “User Management” = “Activity User Master”

Gujarat Common Admission Services - 2025-2026 Welcome, CLHNOD15271 &

Activity User Creation

University Name :* HEMCHANDRACHARYA NORTH GUJARAT UNIVERSI...

College Name GOVERNMENT ARTS COLLEGE, BAYAD

Activity / Role :* ~-Please Select--
Display Namp =

User Name :*

Email :*

Mobile No -*

Is Active 7 *

B -

75 GCAS. GIPL

Page 1 of 4



https://gcasadmin.gujgov.edu.in/
ACER
Typewritten text
Annexure - 2


3. University Name and College Name will be displayed automatically after which college
will have select appropriate “Activity/Role” from the three options given in the drop-
down menu.

Gujarat Common Admission Services - 2025-2026 v e, CL 218

Activity User Creation
i User v University Name :* HEMCHANDRACHARYA NORTH GUJARAT UNIVERSL...  ~
CDHEge Name : GOVERNMENT ARTS COLLEGE, BAYAD
<
Activity / Role :* Please Select

Disley Name —

~—Please Select—

User Name
College Form Fillup Center

Email :* College Verification

- College Allotment
Mobile No -

Is Active ? =

4. Fill in the “Display Name”, “User Name”, “Email” and “Mobile No.” of the person for
whom the role is being created.

5. Tick the checkbox “Is Active?” for the activation of that user ID and click “Save”.

6. College will have to repeat this process for every user ID (Activity/Role) that it is
creating.

7. The person for whom this role is being created, will receive temporary a Password on
the given email.

8. He/she will have reset this temporary password first, by logging in to
https://gcasadmin.gujgov.edu.in/ using his/her newly created user ID.

9. The user will be using this above created username and password at the point of final
submission of student’s admission form.
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§ coas % Gujarat Common Admission Services (GCAS)
. - Education Department, Government of Gujarat
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1. https://gcasadmin.gujgov.edu.in/ U dif3lal S.
P

@) GoogleLens  ©n 1&) @D @

CLGU0021891

Gujarat Common Admission Services (GCAS)
Department of Higher Education

2025-2026 Developed By: Guj Info Petro Ltd.

B\

2. sIofl cl1%yail Aol UR 1A 2ol “Yx%R AalyAo” > “A(52(A2] YxR HIReR” UAE S

Gujarat Common Admission Services - 2025-2026 Welcome, CLHNOD15271 &

Activity User Creation

University Name :* HEMCHANDRACHARYA NORTH GUJARAT UNIVERSL..,  *
College Name GOVERNMENT ARTS COLLEGE, BAYAD

Activity / Role :* ~-Please Select--
Display Namp =

User Name :*

Email :*

Mobile No -*

Is Active 7 *

75 GCAS. GIPL
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3. Aol dIPI-gol AI.S].all 18R Y[oldE] 4ol SIAN] olld AUAAN MERA &R, RIRGIE
SIA% QU—5IGal Aofi NI 2RI [AscUlHig] Aoy “A(s2(AZ] /Ad” URiE 51,

Gujarat Common Admission Services - 2025-2026 v e, CL 218

Activity User Creation i= View Details

University Name :* HEMCHANDRACHARYA NORTH GUJARAT UNIVERSL...  ~

CDHEgE Name : GOVERNMENT ARTS COLLEGE, BAYAD

Activity / Role :* Please Select:

Display Name :*

~—Please Select—-
User Name =
College Form Fillup Center

Email :* College Verification

- College Allotment
Mobile No -

Is Active ? =

4. ¥ QUlsa HiZ “Als2(A2]/Ad” oaligdii 1] 28]l & ddf “[52d alin”, “YxR olin”, “g-
Ad” al “Hgd oiciR” AH1Vd [(Besai eiidl.

5. Y% A1S] ABA sl HI2 "% A[52d?” SIS WR [25 53 il “AY” U2 (565 S2.
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SIHAUAIG UIHUS UIH &2,

8. d=AIRA Ugdl https://gcasadmin.gujgov.edu.in/ U Uldiall ol SalIddl Y252 A1ESlofl U2
s3lal dlol ot S3al 241 SIHUAIB UIHaS A2 sd1 Usal.
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Gui1ol 529,
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